
 
 

 

WHS Policy – Icon Gymsports 
Reviewed 17/07/2025 

Icon Gymsports is committed to providing a safe and healthy environment for all staff, athletes, families, 
and visitors. This policy outlines our approach to managing workplace health and safety, preventing 
injuries, and responding appropriately to risks and incidents. 

1.​ Responsibilities​
 The Club Manager, Kylie, is the designated WHS Officer and is responsible for overseeing safety 
procedures, reviewing incidents, and responding to WHS-related enquiries. Kylie can be 
contacted at kylie@icongymsports.com.​
 All staff are responsible for maintaining a safe environment by following safety procedures, 
reporting hazards, and completing WHS training. Icon Gymsports does not have volunteers.​
 

2.​ Facility Safety and Maintenance​
 Adam Spencer is our Maintenance Manager. He conducts regular inspections of the facility and 
all equipment. If staff notice any hazards or maintenance needs, they are required to write them 
on Adam’s whiteboard and message him via Telegram.​
 Wet floor signs are available and must be used immediately in the event of spills or slippery 
surfaces.​
 

3.​ WHS Training​
All staff receive WHS training as part of their induction. This includes instruction on hazard 
identification, emergency response, and incident reporting procedures.​
 

4.​ Incident Reporting​
All incidents, including injuries or near misses, must be reported through our online reporting 
system. Reports are reviewed by the Club Manager, who will follow up and ensure that the 
relevant people are notified and any required actions are taken.​
 

5.​ Communication of Safety Information​
Safety updates and important WHS information are shared with staff through the staff Telegram 
group chat, shift briefings conducted by the floor supervisor, and regular team meetings.​
 

6.​ Emergency Procedures​
 All staff are expected to be familiar with emergency procedures. Emergency exits must be kept 
clear at all times, and staff should know the location of first aid kits, fire extinguishers, and 
emergency contact details.​
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7.​ Hazards – General​
 Moving around the gym presents a risk of slips, trips or falls. To reduce this risk, staff and 
gymnasts must clean up any spills immediately, use designated walkways, keep walkways clear 
of gear and equipment, place all waste in designated bins, coaches are to store shoes on the 
shoe rack in the staff room, and gymnasts are to store shoes and belongings in lockers.​
 

8.​ Hazards – Building​
 Staff must be aware of building-related hazards that may affect emergency response. The main 
electrical switchboard is located near the office. Only qualified staff may access or operate 
equipment within this cabinet. The gym contains materials with a high smoke index and 
flammability. If any fire is detected, even if small, the facility must be evacuated immediately.​
 

9.​ Manual Handling​
 Manual handling includes lifting, lowering, pushing, or pulling equipment. To prevent injury, 
staff must not attempt to move or lift equipment beyond their personal capacity. Staff should 
seek help for a team lift if needed, and use built-in wheels or other fixtures to assist in moving 
heavy items.​
 

10.​Fatigue​
 Fatigue can result from extended periods of physical or mental activity without enough rest. 
Employees should consider the length of time spent at work, diet, hydration, and physical 
activity, and any personal circumstances that may affect rest and sleep.​
 

11.​Drugs and Alcohol​
 Employees must not attend work or enter the premises under the influence of drugs or alcohol. 
No non-prescription drugs or alcohol may be brought onto the premises. Icon Gymsports is a 
no-smoking organisation. Staff are not permitted to smoke or vape inside or around the 
premises at any time, including while in uniform.​
 

12.​Review​
 This policy will be reviewed as necessary to ensure it remains relevant and effective. Staff are 
encouraged to provide feedback on WHS practices and participate in continuous improvement. 
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