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At Icon Gymsports, the safety and wellbeing of our staff and volunteers is a top priority. We recognise 
that many of our daily tasks involve manual handling, including the lifting, lowering, pushing, and pulling 
of equipment and gear. This policy provides clear guidelines to prevent injuries and ensure all movement 
of equipment is done safely and responsibly. 
 
1. Definition of Manual Handling 
Manual handling refers to any activity involving: 

-​ Lifting or lowering items 
-​ Carrying or transporting equipment 
-​ Pushing or pulling objects (e.g., mats, boxes, beams) 
-​ Spotting athletes 

 
2. Safe Manual Handling Practices 
To reduce the risk of injury, staff and volunteers must: 

●​ Assess personal capacity before attempting to move any item.​
Do not lift or move any object that feels too heavy or awkward to manage alone. 

●​ Seek assistance from a colleague or supervisor when a team lift is required.​
Two-person lifts are encouraged for bulky, heavy, or unbalanced equipment. 

●​ Use mechanical aids and fixtures wherever available.​
This includes using wheels, trolleys, sliders, or built-in handles on equipment to reduce strain. 

●​ Plan the lift by checking the path is clear and ensuring safe body positioning (e.g., bent knees, 
straight back, firm grip). 

●​ Report hazards such as damaged equipment, broken wheels, or unsafe storage areas to 
management promptly. 
 

 
3. Training and Responsibility 

●​ All staff and volunteers will receive induction on safe manual handling practices. 
●​ Supervisors and Coordinators are responsible for promoting and modelling safe behaviours. 
●​ Ongoing reminders and training will be provided as part of staff development. 

 
 
5. Review 

●​ This policy will be reviewed annually and after every fire drill or incident to ensure it remains up 
to date and effective. 
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