
 
 

 

Injury Policy – Icon Gymsports 
Reviewed 17/07/2025 

 
The safety and wellbeing of our athletes is our top priority. This Injury Policy outlines the procedures staff 
must follow when a gymnast is injured to ensure timely care, clear communication, and proper 
documentation. 
 
1. Immediate Response 

●​ Stop activity immediately if a child is injured 
●​ Stay calm and assess the situation 
●​ Notify the Floor Supervisor 
●​ Administer basic first aid only if you are qualified and confident to do so. If not, acquire the help 

of a more senior staff member 
●​ Do not move the child if there is a suspected head, neck, or spinal injury — call emergency 

services if needed 
●​ Reassure the child and keep them comfortable 

 
2. Notifying Parents/Guardian 

●​ Parents/guardians must be informed as soon as possible after an injury occurs 
●​ For minor injuries (e.g. small bumps or scrapes), notify the parent at pick-up 
●​ For moderate or serious injuries, contact the parent immediately via phone 

 
3. Documentation 

●​ If a Floor Supervisor is present, they will complete a online injury report form. If not, the staff 
member you applied first aid will complete one before the child leaves the gym 

●​ The injury report must be signed by the staff member and floor supervisor. If no floor supervisor 
is present, two staff members must sign the report 

 
4. Follow-Up 

●​ Admin Staff will follow up with the parent/guardian within 24–48 hours for moderate or serious 
injuries 

 
5. Prevention 

●​ Staff must maintain safe and clear training areas 
●​ All staff must be trained and qualified to coach the skills they are teaching 
●​ Provide appropriate warm-up, conditioning, and technique instruction 
●​ Ensure athletes are only doing skills they are capable of doing safely 
●​ Ensure equipment is in good condition and appropriate for athlete’s 
●​ Monitor for signs of overtraining, fatigue, or emotional distress 
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6. Head Injuries / Concussion Protocol 

●​ Any suspected head injury or concussion must be treated seriously. 
●​ The child must be removed from training immediately. 
●​ A parent must be notified and advised to seek medical evaluation. 
●​ A doctor’s clearance is required before returning to gymnastics. 

 
7. Emergency Procedures 

●​ In the event of a serious or life-threatening injury 
●​ Call 000 immediately, ambulance cover is included in the gymnasts injury insurance 
●​ Notify the most senior staff member on-site 
●​ Have another staff member meet emergency services at the entrance 
●​ Contact the parent/guardian immediately 

 
8. Staff Responsibility 

●​ All staff are expected to: 
○​ Act calmly and responsibly during injury incidents. 
○​ Prioritise the child’s safety and wellbeing. 
○​ Follow all steps of this policy thoroughly and consistently. 
○​ All staff over the age of 18 years old must hold a First Aid Certificate 

 
9. Review 
This policy will be reviewed annually or as required to reflect the needs of the gym community and 
changing environmental conditions. 
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