GYMSPORTS

Fire Safe & Evacuation Policy
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The purpose of this policy is to ensure the safety of all staff, participants, and visitors in the event of a
fire. This policy outlines the necessary steps to prevent fires and the procedures to follow in the event of
an evacuation. This policy applies to all employees, contractors, visitors, and program participants while
on the premises.

1. Fire Safety Measures

e Fire exits must be clearly marked and kept unobstructed at all times.

e Fire extinguishers, emergency lighting must be regularly maintained and checked according to
relevant safety standards. (annually)

e Staff will receive fire safety and evacuation training annually

2. Evacuation Procedure
In the event of an emergency evacuation:

e Raise the Alarm
e The staff member who identifies the fire is to sound the ALERT whistle (1 LONG
WHISTLE) and if necessary, the EVACUATION whistle (3 short whistles).
e Evacuate the Building
e All persons must immediately evacuate the building via the nearest safe exit.
e Leave personal belongings behind if they delay evacuation.
e Staff will assist with the evacuation of participants and ensure that all areas (bathrooms,
changing rooms, etc.) are cleared
e Meet at the Assembly Point
e Proceed to the designated assembly point: the front corner of the carpark
e Remain at the assembly point until instructed otherwise by the Chief Warden or
Emergency Services.

3. Roles & Responsibilities
e Chief Evacuation Warden: Allocate roles among staff, oversees evacuation, liaises with
emergency services, and confirms building clearance. (Floor Supervisor or most senior coach in
the event there is no floor supervisor on site)
e Staff: Guide all individuals to exits, conduct headcounts, and assist anyone with mobility needs.
e All Occupants: Follow evacuation instructions promptly and report to the assembly area.
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4. Post-Evacuation

e The Chief Warden & Staff will conduct a roll call or headcount.

e No one may re-enter the building until clearance is given by emergency services or the Chief
Warden.

5. Review
This policy will be reviewed annually and after every fire drill or incident to ensure it remains up to date
and effective.

1 x Whistle = ALERT
3 x Whistle = EVACUATION
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